iciey: Ministry of Commerce Industry and Cooperatives

. Cuestion Title: Assistant Quality 3. Salary Level:15-14/13-12 4. Division: Quality 'romation Dlivision
raemprbion Officer

=

b Hepasis To: Director of Business - Direct Reports: Quality Promoiion Center Officer

Mvovination Cenler

ary Objective of the Position:
e e Vidbati's products and services comply with relevant standards and technical regulations on domestic and international imarkets, thus

b izading comparison to similar products and services from other countries.

% Feosition Overview

T Hinaacial N/A 10 1.egal: National Quality Policy
Lidatemal Siakeholders 12. Iixternal Stakeholders:
Phvecior B + o Government Ministries
Buciness and Company Regulatory Division e Producers
© ATIBALRSNDS Secretary Ce KCCI
e OAG
e NGOs
Tahe veferved 1o Manager: To be referred to Manage

= Joenhance implementation of quality policy.

e pocition description provides a comprehensive, but not exhaustive, outline of the key activities of the role. It is an expectation thal you may b
required Lo perform additional duties as required.
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LOUVEKNMENT QF KIRIBAT1
POSITION DESCRIPTION

Lk By ACCOUNTABILITIES  (Include linkage to KDP, MOP and Divisional Plan)

C KDIYKPA:
" MOP Qutcome:

- Divisional/Departmental/Unit Plan:

y Result Area/Major
Responsibilities

i) Business Promotion Cen ter,
“uality Promotion Division

Major Activities/Duties

1). Assist in the implementation of the National Quality
Policy(NQP) Action Matrix

2). Pursue tasks assigned to him / her as reflected in
divisional anmual work plans

3) Assist to implement trainings on quality and standards
inline with market/ind uslry requirements

4) Assist in implementing Quality Policy Awareness
programmes including World Quality day as
recommended in the National Quality Policy

5) Assist in monitoring and evaluating the
implementation of the National Quality Policy.

6). Develop and maintain the activity database.

Performance Measures/Oufcomes

1) Number of Actions implemented i
the NQP.

2) Tasks implemented ac cording 1o the
divisional annual work plans

3) Number of rainings implemented in
line with NQV

4) Quality Policy Awareness
Programmes implemented and Annual
World Quality Day organized

5).Periodic Monitoring and Lvaluation

reports on the implementation of NQP

6). Database maintain and updaled

Hiis iz position description provides a comprehensive, but not exhaustive, outline of the key activities of the role. It is an expectation thint you imay be

required to perform additional duties as required,
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POSITION DESCRIPTION

7). Assist in organizing meetings related to the 7)Number of Meetings condue (e

implementation of NQI.

A key challenge of the post s Lo facilitate compliance of certain

i

fenfivig

uidards in the absence of appropriate equipment / lab for

Linptod skills / knowledge on the new tasks given it is a new

;‘;:,?::,L TCm—..

Homig bl Iake time to introduce the quality policy and its
components for adoption. _

successfully

11. Selection Criteria

11.1 PQR (Position Qualificaticn Requirement):

Education: Diploma in Economics, Commerce, Business
Management/ Administration, International Business, (ood science i

technology and other related fields.

Experience: Form 5 with 1 year work experience in relevant field
especially in working closely with the private sector and producers

Job Training: N/ A

Prerequisite: N/ A

this e posifion deseripfion provides a comprehensive, but not exhaustive, outline of the key activities of the role. It is an expectation thal you may b
required to perform additional duties as required.
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